
Online Registration Instructions 

GETTING STARTED 

1.  Go to www.mforganizer.ca/regina/ 

2. If you are new to the system, click on the ‘Register’ button 

3. If you already have an account, enter your Username and Password to login   

NOTE:  You may need to type in the information each time as the site does not seem to accept ‘autofill’ 

 

REGISTERING PARTICIPANTS 

4. You may register multiple participants within the same account – this allows for a teacher to register 

her students under one account (Note:  the teacher would then be required to pay for the registrations 

as well) or for a family to register several members. 

5. IMPORTANT:  If you are registering a student for a duet or other small ensemble, each ensemble must 

be registered as a new participant.  

6. Click on ‘Register Participant’ to enter the personal details for the participant.  Note that you are 

required to select the performance type (solo, duet, etc)  from a drop down list.   

 

REGISTERING CLASSES 

7. Clicking on ‘Home’ will provide a list of all students registered under the account.  You can modify the 

student’s personal details or register for classes. 

8. If you haven’t already written your class numbers down, there are links provided for the local addenda 

and the provincial syllabus. 

9. Type in the class number and hit enter.  The name of the class and the correct fee should come up.  If 

you have entered the number incorrectly you will be told that the number is invalid or that it is the 

wrong class type for the participant (eg  you cannot enter a duet class for a solo participant). 

10. Enter the name of the piece, the composer and the time of the selection (round to the nearest minute).  

You can also use the ‘Music Search’ to assist you. 

11. Select a teacher from the drop down list. 

12. The form also asks for accompanist information – you do not need to enter anything here. 

13. Press ‘Submit’. 

14. Repeat for each additional entry 

 

PAYMENT 

15. When you are ready to pay, press ‘Click to Pay’.  This will direct you to use your PayPal account.  You 

can either pay using paypal or as a guest with your credit card. 

16. After payment is completed, you will be able to ‘Click to Print Receipt’.     

 

 

 

http://www.mforganizer.ca/regina/



